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This EQA User Guide covers all aspects of EQA access, navigation and result 
submissions for three types of CEQAS EQAs (Online, Sample Distribution and 
Case Scenario) 
 
 
 

Index: 
 
 

Topic          Page 
1. Image Analysis EQA          3 

1.1. Accessing the EQA         3 
1.2. Navigating the EQA          5 
1.3. Reporting your results       10 

 
2. Sample Distribution and Case Scenario EQAs     12 

2.1. Accessing the EQA       12 
2.2. Reporting your results       13 

 
3. Submission of results ï what is required by the Scheme   16 
 
4. How to create a PDF document       16 
 
 
 
 
 
Please note: These instructions were compiled using Google Chrome, the optimal browser 
for the Online EQA Interface. Functionality may vary with other browsers (Firefox and Internet 
Explorer9+). 
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1. Online EQA 
 
1.1 Accessing the EQA 

 
Go to the login page of CEQAS website (http://www.ceqas.org/ceqasfo/Home.do) 
and enter your login details 
               

 
 
 
Once you are logged in, select óSchemesô from the main menu. 
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Click on the óDetailsô link next to the EQA scheme you wish to access (boxes are 
green when the EQA is live). 
             

 
 
 
On the next page, click on the case you wish to access (when the EQA is live these 
boxes are green and give the closing date). 
        

 
 
 
You can now navigate your chosen case. 
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1.2. Navigating the online EQA 
 
When accessing an Image Analysis EQA case, the first window displays the request 
card. There is a menu to the left of the request card listing the images/information 
available for the case. To enlarge the request card double click on it or download Full 
Size image (insert arrow) 
 
Please note: If you are not submitting in the English language then please select the 
language you are submitting in from the drop down menu. Submission languages 
vary and are also given in the EQA instructions. 
 

 
 
To view the images/information, use the drop-down options of the menu. You can 
access the menu items by clicking on the arrow to the left or on the title. You will then 
be able to able to select any of the options that become available. Select the test you 
require. 
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If you select a test (e.g. G-Banding) you will see all the options available. When you 
click on the option you require, e.g. óCulture 1ô, (1), you will get one of two possible 
dialogue boxes giving you the ócostô of the test. You will be asked if you wish to 
commission the test (2). You may also be asked to give reasons why you wish to 
commission the test (2a). Either click óOKô to proceed; or specify why you wish to 
perform this test and then click óCommission Testô (3). The selection of additional 
tests will not incur penalty points but the ócostingô will be added to your total. 
 

 
 
The ócostô is a virtual cost and helps the assessors determine the level of tests 
undertaken to get the result. 
 

 
 

(1) 

(2) 

(2a) 

(3) 
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You can now view the images individually (1) or download all of them as a zip file (2). 
To enlarge the image double click on it. 
 

 
 
To navigate between the images use the arrows either side of the image (3) or click 
on the thumbnail (4). If you wish to add a comment, select óeditéô in the notes field 
(5) to the right of the image 
 
If you select óDownload Image Full Sizeô (1) the image opens up in a new window 
every time. To get back to the online interface click on the tab óOnline EQAô 
 

 
 

(2) 

(5) (3) 

(4) 

(1) 
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To mark an image as analysed, click on óViewedô. 
 

 
 
This will then give you the option to mark the image as analysed by moving the 
cursor onto the field óAnalysedô (1). Once the selected image has been marked as 
analysed it will appear with a green dot at the bottom of the screen (2). 
 

 
 
Other tests may be available (e.g. FISH). These tests will either show an image 
or give the result as a text, in which case the image box will be blank. 
 
To access FISH images proceed as before. Again you will get a dialogue box with 
the cost of the test. Click óOKô to proceed and see the images.  
 

(1) 

(2) 
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In this case there is no FISH image available but there is a text result. If images are 
available the navigation is identical to the G-banded metaphases. 
  

 
 


